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2.5. HopMamu TpyJa SABIAIOTCA: HOPMa BPEMEHH, HOpMa OOCIYXMBAaHWsA, HOpPMa BBIPAOOTKH, HOpMa
YUCIIEHHOCTH.

[Mox HOPMOW BpeMEHH MOHWMAETCA KOJIMYECTBO 3aTPAuYEHHOro pabovero BPEMEHH, HEOOXOAMMOro s
BBINOJIHEHHSA ONpE/IE/IEHHOro 06BbeMa paboT, 1Mo/l HOPMAaTHBOM — KOJIMHECTBO OMpE/IENEHHOro o0bema paboT,
BPEMEHH, HEOOXOAMMOTrO Ha BBHIMOJHEHUE OTAENBHBIX 3JEMEHTOB MPOM3BOJACTBEHHOrO HIH TPYAOBOTO
npolecca; HOpMa YMCJIEHHOCTH — PpEerJaMeHTHPOBaHHAsd HYHCICHHOCTh pPaGOTHMKOB OMNpe/eNeHHOro
npoecCHOHANBbHO - KBATH(UKALMOHHOTO COCTaBa, HeOOXOAMMAs Ul BBLITIONHEHWsS €AMHHLBI MM o6Llero
obsema paboThl.

3. IOPSIIOK HOPMUPOBAHUS M YYETA OCHOBHBIX U IONIOJIHUTEJIBHBIX PABOT
NEJATOIHMYECKHX PABOTHHKOB

3.1. K neparoruyeckum paGoTHUKAM yUPEXKICHHs OTHOCATCA Clie/IyIOLIHE KATErOPUH COTPYAHHKOB:
® nejaroruyeckue pabOTHHKH, HEMOCPEACTBEHHO OCYIIECTBIAOIINE YueOH bl npouece (Mpenoxasaresb)
® HHBIE KATErOpHUH NeaaroruyecKkux paﬁo’rﬂuxon (BOCI’IHTBTC!IB, Mearor-rcuxoJor, CouManbHbIi neaaror,
MacTep NpOM3BOACTBEHHOro oOyuenusi, mpenojasatens oprauusatop OB, pykoBoautens
(H3MUECKOro BOCIUTAHHA)
3.2. BhIMoiHEHHE OCHOBHBIX paﬁo'r BCEMH KaTeropusMM MeJaroru4eckux PaGOTHHKOB XapaKTepHu3yeTcs
HQJIMYUEM YCTAHOBJIEHHBIX HOPM COAEpXKaHUA [AEATEJBHOCTH W HOPM BPEMEHHM Ha eg OCYLIECTBJICHHE,
YCTaHOBJICHHBIX B JIOJI)KHOCTHBIX 0053aHHOCTAX 1 JAPYTrUX HOPMaTHBHO-TIPABOBBIX aKTax.
3.3. CorniacHo 3aKOHOJATENLCTBY, NPOJOJIKUTENLHOCTh pabouero BpeMeH# 36 u. B HeJeNio yCTaHaBIWBaeTCs
C/IEYIOIIUM COTPYAHHKAM YUPEXKICHUA:

. TeIaror-TicHXoJIor;
. BOCITHTATE!Ib;

. MacTep NPOM3BOJCTBEHHOrO 00YUeHHS;
° npenojasarenb-opranuszarop OBX;

. CouManbHBIN neaaror;

3.4. Jlna npenojaBatenieii yCTaHOBJEHAa HENPONOKMTENBHOCTh paboyero BpeMeHH, a HOpMa 4acoB
nperiojiaBatebckoii  paGoTel 3a craBKy 3apabotHoif nnatel. Onpejenss ee, HeOGXOAMMO Y4MTHIBATH
cresylomee:

— HOpPMa 4acoB 3a CTAaBKY /Ul yKa3aHHbIX NeJarorHyeckuX paGOTHHKOB ABJAETCS JIIIL HOPMUPYEMO#l 4acThiO
ux paboyero BpeMeHH;

— Hopma uacoB 3a crtaBKy (18 uacoB B Hezemo uau 720 4 B roj) ABIAETCA PACUETHON EAWHMLEH MPU
onpeJieNieHHH OCHOBHO# yueGHOMH Harpysku;

3.5. Tlocne ycTaHOBNEHMs NpenojaBaTensiM OCHOBHOH y4yeOGHON Harpy3k¥ Ha HOBBIM yueGHbIN rox
HOpMHpYeMOii yacThio MX pabouero BpeMeHd Oyner pacmucanue ypokoB (yueGHBIX 3aHATHI) B Kiaccax,
rpynmax, KpyKKax, CeKUmsX, Kiybax u Apyrux 00beIMHEHHSX yUalIuXcs.

3.6. Hopmupyemas uacTh paGouyero BpeMeHH paGOTHHKOB, BEIyIIMX TNpEnojaBaTeNbCKylo paory,
onpejenseTcs B aCTPOHOMMHECKHMX HacaX W BKIIOYAaeT MpOBOAMMBIE ypoku (yueGHble 3aHATHs) (nanee —
yueOHble 3aHATHSA) HE3aBHCHMO OT HMX NPOJOJKMTENBHOCTH M KOPOTKHE MepephiBbl (MEpeMeHbl) Mexy
3aHATHAMH, YCTAHOBJIGHHBIE i oOyvaiommxcs. IIpy 5TOM KOMMYECTBY 4YacoB YCTAHOBJICHHOH yueGHO#M
Harpy3Kd COOTBETCTBYET KOJHMYECTBO TNPOBOAMMBIX YKa3aHHBIMH paGOTHMKamM¥ y4eOHBIX 3aHATHI
NPOAOJIKUTENLHOCTBIO, He MpeBbiaromieit 45 MunyT. KOHKpeTHas NpoJ0/KHTENbHOCTh YUeOHBIX 3aHATHI, a
TAaKKe NepepbiBOB (epeMeH) Me/ly HUMH, NPelyCMaTPUBAETCs YCTaBOM U roJIOBBIM KalleHIapHBIM rpadukom
C Y4eTOM COOTBETCTBYIOHIHX CAHWTApHO-MMIEMHONOrMYECKMX npaBun u  HopmatuBos  (CanlluH),
YTBEP)KIECHHBIX B YCTAHOBJICHHOM Mopsijke. BoinonHenue paGoThl peryiupyercs paciucaHueM y4qeGHbIX
3aHATHI.

3.7. Hopmbl yacoB nejaroruueckoif paGoTsl 3a CTaBKy 3apaGOTHON MNaThl NMeJaroruyeckux paGOTHUKOB
ofpazoBaTeNnbHBIX yupeaeHHH ycraHosneHsl IlpukasoM Munuctepcta obpasopaHus W Hayku PO or 22
nekabps 2014 r. N 1601 "O nponomkuTeabHOCTH paboyero BpeMeHH (HopMax YacoB MeJarornyeckoi paboTst
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3a CTaBKy 3apaGOTHOM MiaThl) MeJaroruyeckux pabOTHMKOB M O MOPAAKE ONpeleNeHus y4eGHON Harpysku
NeJIaroryueckux pabOTHUKOB, OroBapuBaeMOii B TPyJ0BOM JoroBope”. YueGHas Harpyska, 06beM KOTOpPOi
Goblie MM MEHbLIE HOPMBI YACOB 3a CTaBKY 3apabOTHOM MuaThl, YCTAHABIMBAETCS TOJBKO C MHCBMEHHOIO
cornacus paboTHHKa.

3.8. Jlpyras uacTh mejaroruueckoil paGoTel paGoTHHKOB, BeAywux yueGHyio paGoty, Tpebyiomias 3aTpar
pabouero BpeMeHH, KOTOPOE He KOHKPETH3HPOBAHO MO KONMYECTBY YAacOB, ONpEAENACTCS HX HOIKHOCTHBIMU
MHCTPYKLMAMH W (QyHKUHOHANBHBIMM O0S3aHHOCTSMH, MPEYCMOTPEHHBIMU YCTABOM Y4YpekJeHUs H
NpaBuiaMH  BHYTPEHHEr0 TpPY/JOBOTO pacropaaka, TapH(HO-KBaTH(HKALMOHHBIMH XapaKTepHCTHKAMH,
perynupyercsi rpadMKaMu M TlaHaMM paboThl, B T.4. JIMYHBIMH IUIAHAMH [€JarorHyeckoro paboTHUKA, U
MOJKeT ObITh CBA3aHa C:

- BBHINOJIHEHHEM 00A3aHHOCTEH, CBA3AHHBIX C y4acTHeM B paboTe MeJarornyeckux, METOAMYECKHX COBETOB, C
paboToii M0 NMPOBENCHHIO POAMTENLCKUX COOPAHMH, KOHCYIbTAalMH, 030POBHTE/bHBIX, BOCHUTATENBHEIX W
JIpYTHX MEPONpPUATHH, NPEyCMOTPEHHBIX 00pa30BaTeNbHOMN MPOrpaMMOii;

- OpraHM3auMedl W NPOBEJEHHEM METOAMYECKOH, AMarHOCTHYECKOH W KOHCY/ILTATHBHOM MOMOLIH POAMTENAM
(3aKOHHBIM NPEACTABUTENM).

- BPEMEHEM, 3aTPayHWBAEMBIM HENOCPEJCTBEHHO Ha MOATOTOBKY K paboTe 1Mo 0Oy4eHHIO M BOCHHTAHHIO
00yyalomuxcs, M3y4eHHI0 MX WHIMBMYalbHbIX CINOCOGHOCTEH, MHTEPECOB M CKJIOHHOCTEH, a TaKkKe HX
CeMEHHBIX 00CTOATENBCTB 1 XKUIHIIHO-OBITOBIX YCIOBHIT;

- IE)YPCTBAMH B YUDEKACHUM B MeEpHOJ 00pa3oBaTeIbHOrO MpOLEcca, KOTOpble MpH HEOOXOAMMOCTH MOTYT
OpraHM30BBIBATECSA B LIE/IAX MOATOTOBKM K NPOBE/ICHHIO 3aHATHIA; HAaOMIOICHHS 33 BBINONHEHHEM PeXUMA IHS
obyuaromumucs, obecneyeH s nopsaaka U IMCLMILIMHL B TeYEHHE Y4eGHOr0 BpEMEHH, B TOM 4HCJIe BO BpeMs
TIepPEephIBOB MEX/Ly 3aHATHAMH, YCTAHABANBAEMBIX [T OTABIXA 00YHAIOIMUXCS Pa3THYHON CTENeHH aKTHBHOCTH
M Juis npuema umu numu. [Tpu coctaBnenuu rpaduka JexypCTB NefarorHyeckux paboTHUKOB B YYPEKACHUH
B NEpHOJI TMPOBENEHUs yYeOHBIX 3aHATHH (IO MX Hayala M Mocjie. OKOHYaHHA) YYMTHIBAIOTCS CMEHHOCTh
paboThl, pexuM pabouero BPEMEHH Ka)IOTO MeJarorHyeckoro pabOTHMKA B COOTBETCTBUM C PacilMCaHUEM
Y4eOHBIX 3aHATHH, OOLIMM MIAHOM MEPOTPUATHIA, APyrue 0COBEHHOCTH PaboThl, C TeM, YTOObI He JOMyCKaTh
Clly4aeB JUTHTEbHOTO JIEKYPCTBA NEeJarornyeckux pabOTHUKOB, EKypCTBA B JHM, KOrja yueOHas Harpyska
OTCYTCTBYET WM He3HauMTeNbHas. B JHM paGoThl K AEXKYPCTBY M0 YHPEXKICHHIO MEJArornyeckne paboTHUKM
TIpUBJIEKAIOTCA He paHee 4yeMm 3a 20 MMHYT 10 Hayana y4eOHBIX 3aHATMH M He mosgHee 20 MUHYT mocie
OKOHYaHMA MX Noc/e y4eGHOro 3aHATHS;

- BBINIOJIHEHHEM  JIOTIOJIHUTENBHO BO3JOXKEHHBIX HA TMENArorMyeckux pabOTHUKOB 06sA3aHHOCTEH,
HETOCPE/ICTBEHHO CBA3AHHBIX C 00Pa30BaTeIbHBIM MPOLIECCOM, C COOTBETCTBYIOIIEH I0NONTHUTENLHOM OTLIATOl
TpyAaa (KNacCHoe pYKOBOJICTBO, MpOBEpKA TeTpajedl M MHCbMEHHBIX paboT, 3aBejloBaHMe YueGHBIMH
KabuHeTamMu U Jp.)

3.9. Jlnuu Henenu (MEpUO/IbI BPEMEHH, B TEUEHHE KOTOPBIX YUPEKIEHHH OCYIIECTBIAET CBOIO AEATENBHOCTB),
cBOGO/IHBIE /LISl MEJarornyecknx paboOTHHKOB, BelyluX y4eOHyio paboTy, OT npoBefeHHs y4eOHBIX 3aHATHH
MO PACMMCAHHIO, OT BBIMOJIHEHHS MHBIX 0053aHHOCTEH, peryaupyeMbix rpadukamu paboTel, MefaroruyecKui
paGOTHUK MOXKET MCMOJb30BaTh KAK METOIMYECKHH JEHb JUIA MOBBIIEHHS KBanu(pUKaluu, camoobpasoBaHus,
MOArOTOBKH K 3aHATHAM M T.IN.

Tenaroruyeckuii paboTHUK B METOMYECKUH J€Hb JOJKEH NMPUCYTCTBOBATh M (MJIH) yyacTBOBaTh B paGoTe
npodecCHOHANBHBIX U OOIIECTBEHHBIX MEPONPUSTHH, 00A3aTeNbHBIX /Ul MPUCYTCTBUS YKa3aHHOI KaTeropuu
MearoruyeckuX pPaGOTHUKOB MM KOHKDETHOTO MeJaroruieckoro pabOTHMKA, COTJACHO MiaHy paGoThl
YUpeX/eHHs; NpH TNPOM3BOACTBEHHOH HEOOXOAMMOCTH 3aMEHATh OTCYTCTBYIOUIMX MpenojaBaTenei Wi
MacTepoB MPOU3BOJCTBEHHOTO 00yYEHHA.

3.10. Pexum paGouero BpeMEHM M BpEMEHH OT/bIXa pabOTHMKOB, KOTOPBIM He MOXeT ObiTh obecneuyeHa
10JIHas Harpy3ka, rapaHTHPYETCs CTaBKa 3apabOTHOl MuiaThl B MOJHOM pasMepe B Cily4asX, NpelyCMOTPEHHBIX
Tlpukasom Munucrepcrsa oOpasoBanus u Hayku Poccuiickoit @enepauuu ot 24 nekabps 2010 r. N 2075 "O
NPOJIOIKHTENBHOCTH pabouero BpeMeHH (HOpMe YacoB MearorHyeckoi paboTel 3a CTaBKy 3apaboTHOI MiaThl)

neJarorHyeckux paboTHUKOB", OMnpeaeNsercss ¢ yyeToM MX JOTpY3KH /IO YCTaHOBJECHHOH HOPMBI YacoB
JIpYroii nefaroruyeckoit paboroit.
3.11. TlpenonasatensM, y KOTOPBIX M0 HE3aBUCAIIMM OT HUX MPHYMHAM B TeuyeHHe yyeOGHOro rona ydyeGHas

Harpy3ka yMEHbILAeTCs 110 CPaBHEHMIO ¢ yueGHOM Harpy3Koi, yCTAHOBJEHHON Ha Hauajo yueGHOro roia, 10
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KOHL@ y4eGHOro rojia, a TaKKe B KAHWKY/IADHOE BpEMs, HE COBMNAJAIONIEe C €XKETOAHBIM OCHOBHBIM
Y/UIMHEHHBIM OTJIa4MBAEMBIM OTITYCKOM, BBITLIAYMBACTCA:

e 3apaboTHas nuiaTa 3a (paKTMUYECKHM OCTaBlLIeeCs KOJIMYECTBO HacoB MPEMOaBaTENbCKON paboTsl, eciu
OHO MpEBHIIAET HOPMY HYacoB MPENoJIaBaTeNbckol paGoThl B HEJEIIO, YCTAHOBNEHHYIO 33 CTABKY
3apaboTHO# MuaThl;

* 3apaboTHas miaTta B pasMepe MECAYHOM CTaBKHM, eclu 00beM y4eOHON Harpy3Ku N0 ee yMeHbLICHHs
COOTBETCTBOBAJ HOPME YacoB MPENoJaBaTeNbCKOH paboThl B HEJEJIO, YCTAHOBJIEHHOM 3a CTaBKY
3apabOTHOM MUIaThI, M €C/IH X HEBO3MOXHO JIOTPY3HTh IPYroii NeJaroruyeckoii paboroit;

e 3apaloTHas nyiaTa, yCTAaHOBJECHHAA [0 YMEHbIICHNA yueOHOM Harpys3Kku, eciii OHa Gblia YCTAaHOBJEHA
HIDKE HOPMbI YacoB NpernojaBaTellbckoii paboThl B HEJENO, YCTAHOBJIEHHOH 3a CTaBKy 3apaGoTHOM
TUIATHI, U, €CITH X HEBO3MOJKHO JOTPY3HTh APYroii Nelaroruyeckoit paboroii.

06 ymeHblieHMM yueGHOW Harpy3ku B TeueHHe yueOHOro roja M O JOrpys3Ke APYroi Mefaroruyeckoi
paboToii ykazaHHbIE Nearornyeckyie paboTHHKM JI0/KHBI ObITh NOCTAB/IEHb! B M3BECTHOCTH HE MO3/IHEE YeM 3a
ZiBa Mecsla.

3.12. Tlepnon KaHHKYN B 0Opa3oBaTeNbHOM YHPEXKICHHH, HE COBMAJAIOLIMA C €KErOJHbIMH OCHOBHBIMH M
JIOTIOJIHUTE/IBHBIMM  OTIYCKAMHM  NEaroryyeckux pabOTHUKOB, fBNAETCA Ul HUX paGouyMM BpeMeHeM,
TNPOJIOJDKATENEHOCTS KOTOPOTO H3MEHEHHIO He MOUIEKHT.

3.13. VBennuenue paGouero BpeMEHH B KAHMKYJAPHBIA NMEPHOA VIS BBINOJHEHHs AOMOIHMTENBHBIX PaboT
BO3MOXHO JHMIIb B TeX CiyyasX, KOTJa B COOTBETCTBHM C rpaukaMd H IUJIaHamMH paboT HameueHsl
COOTBETCTBYIOIIHE MEPONPUATHS WM MHBIE BHIbI PaGoT.

3.14. Bo Bpems 3UMHMX KaHMKyl, a TaiKKe B NEPHOJ JICTHWX KaHMKY], HE COBNAJAIOLUMA C OYEpeAHBIM
OTIIYCKOM, MeJIarornyeckne paGoTHUKH MOTYT ObITh MPHBJICYEHbI:

— K ydacTMio B paboTe METOJMYECKMX OOBEIMHEHWH, CEMHHApOB, MEPONPHATHAX MO MOBLILIEHHIO
KBaNHUKALMH;

— OpraHM3aL|y U NPOBE/ICHNH JIETHEH 03/I0POBHTE/BHOM KaMITAaHUH U KYJBTYPHO-MACCOBBIX MEPONPHATHIA;

— KOMIIIEKTOBAHHIO y4eOHBIX KabuHeTOB, aGopatopwii.

3a 9TOT Nepuoj yKasaHHbIM paGOTHNKAM BBINIAYHBAETCS Cpe/IHeMecs4Has 3apaboTHas niara.

3.15. B ananoruyHom nopsake [Nonoxenue perynupyer pabouee Bpems paborHukos OY B mepuos OTMEHSI Uist
obyuaromuxcs yueOHbIX 3aHATHH (00pasoBaTENbHOTO MpoLecca) MO CAHWUTAPHO-3MHIEMHONOrHYECKHM,
K/IMMaTHYECKUM M PYTMM OCHOBaHHAM.

3.16. Ipusneyenue Kk paboTe B KAaHMKYJISAPHBIH NEPHOJ, a TAKKE B MEPUOJ OTMEHbI 3aHATHI MO yKa3aHHBIM
BbIIIE NPUYHHAM OCYIIECTBIAETCA HA OCHOBAHWM COOTBETCTBYIOMX PacropsaMTENbHbIX AoKymeHToB OV, B
KOTOPBIX OJIHOBPEMEHHO ONPEIENAIOTCS BbINONHAEMbIE paGOTHHKaMH 0653aHHOCTH  rpaduk paboThL.

Tpu cocTaBneHnH Takoro rpaduka ¢ cornacys paGOTHHKA sl BBINONHEHUs YCTAHOBICHHOrO 00beMa yueOHOM
Harpysky (neaaroruyeckoi paboThl) MOXKET ObITh MPELYCMOTPEHO MEHbIIEE KOJIMYECTBO pabounx JHeH mpu
ycoBuu GoibLieii exeIHEBHOI NPO/IOKHUTENBHOCTH paboUero BpEMEHH.

3.17. CornacHo cratse 102 TK P® npu pabore B pexnme rubkoro pabouero BpeMeHH Hauano, OKOHYaHHe Wil
obMas NMPOJOKUTENBHOCTL Paboyero JHA OMpEAeNseTcs MO COrAlIEHHIO CTOPOH TPYAOBOTO JOrOBOpA.
Pexum rubkoro pabouero BpeMEeHU MOKET YCTaHaBNMBAaThCA PabOTHMKY Kak Mpu npueme Ha paboTy, Tak W
nosauee. Ilpn stoM paGoTonarens HomkeH obecneunTh eMy OTpabOTKy CyMMapHOro KOJHYecTBa paboumx
4aCOB B TEYEHHE COOTBETCTBYIOIINX YUETHBIX NEPHO/I0B (paboyero Hs, Heaeu, MecsLa 1 Ip.).

JUtsi Toro 4ToObI NEPEiTH HA PEXMM IHOKOTo pabouero BpeMeHH, pabOTHUK JOJDKEH HANHCaTh 3asdBlICHHE, a
PYKOBOAMTEIb — H3JaTh COOTBETCTBYIOILMIA MPHKA3 C YKa3aHWeM KOHKDPETHBIX 3eMEHTOB PEXHMA U CPOKOB X
JieicTBUA. 3anucK B TPYJOBble KHWXKKH O MepeBojie pabOTHUKOB HA PEXHM TMOKOro paGouero BpeMEHH He
NPOM3BOJATCH.

3.18. HopmupoBaHyue M YYET BBHITIOJHAEMBIX NEJArOrHYECKUMU PaGOTHHKAMHM JIOTIOJHMTENBHBIX paboT H
JPYruX y4eOHBIX 3aHATHI MPOM3BOJMTCS 3aMECTHTENAMH JMPEKTOpa Mo y4eGHO-MEeToAMYeckoil M yueOGHO-
BOCMIUTATENLHOM paboTe.

3.19. [Menarornyeckyue paGOTHUKY BNPAaBE OCYIIECTBIATH PabOTY MO COBMECTHTENLCTBY — BHINOHEHHE APYroi
peryaspHoii oniaunBaeMoii paGoThl Ha YCNOBHAX TPYNOBOTO JIOTOBOpPa B CBOGOJHOE OT OCHOBHOH paboThI
BpeMs M0 MECTY HX OCHOBHO# PabOThI HIIH B IPYTHX OpraHU3alysX.
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3.20. TIpoaomKHTeNbHOCTE paboThl MO COBMECTHTENLCTBY B TEUEHHWE Mecslld YCTaHaBAMBAETCA [0
COrNalleHnio Mexkay paGoTonateneM M paGOTHUKOM, M MO KakAOMY TPYJOBOMY JOrOBOPY OHa HE MOXeET
TPEeBbILLAT:

- JUIS TeJaroruyeckux paGOTHMKOB TMOJNOBMHBI MECAYHOH HOpPMBI pabovero BPEMEHH, WCHHCICHHONH M3
YCTaHOBJNEHHON MPONOMKUTENBHOCTH pabouei Helenu;

- JUIsl MeJaTOTHYECKUX pabOTHUKOB, Y KOTOPBIX MOJOBHHA MECAYHOM HOPMbI BPEMEHH 1O OCHOBHOM paGoTe
cocraBseT MeHee 16 yacoB B HesleMo — 16 yacoB paGoThl B Heaemo.

4. IIOPSIIOK HOPMHPOBAHUS U Y‘-I]'?‘TA OCHOBHBIX U JOIIOJTHUTEJbHBIX PABOT
JAPYI'UX KATETOPHU PABOTHUKOB YYPEX/IEHUS

4.1. HopmupoBanue TpyJa HENeJaroruyeckux pabGOTHMKOB YCTAHABIMBACTCS HA OCHOBAHWM MPUMEPHBIX
THMIIOBBIX IITATOB WM MyTeM pacyeTa (PacueTHbIi METO/I) N0 HOpMaTHBaM

4.2. B pearensHOCTH aamuHucTpauuu (aupektop OV, 3avecTMTenn AMPEKTOpa) BBIAENAIOTCA ClEAYIOLLHE
OCHOBHbIE 33/1a4M M (DYHKLIMMK:

- no160p M paccTaHOBKa KaJpOB;

- NOBBILIEHHE KBATH(HKALMH KaJPOB;

- nuIaHupoBanue aestenbHocTH OY M ero nojpaszencHuii;

- KOHTpOIb AieaTernbHocTi OV 1 ero noapasaeneHuit;

- MIaHKPOBAHKE U OPraHU3aLUs ONEPATHBHOTO YNpaBieHus JAeaTeabHocTs0 OY 1 ero nojpasaeneHuit;

- BcecTopoHHee obecnieyenue aestensHocti OV u ero noapaseneHuii;

- OTIBITHO-3KCTIEPUMEHTANbHas PaboTa M0 COBEPLICHCTBOBAHMIO CPEJICTB M METOOB YIIPABICHHS;

- CTHMYJIMPOBAHHE JEATEIbHOCTH MepcoHana.

4.3. [JleATenbHOCT W HOPMHMPOBAHWE TMpPOYMX KarTeropuii (Cily)Kauux, y4eGHO-BCIIOMOraTeNbHOTo,
00CTy)KHBAIOLIEro MepcoHana U pabounx) periaMeHTHpYeTCs JOKHOCTHBIMH MHCTPYKLMAMH, MPHMEPHBIMH
THMOBBIMH IITATaMH, PACUETHBIMHM METOJAMH NO HOPMATHBAM, THTIOBBIMM M JIPYFMMH BHAAMH HOPMbI TPYAa.
Ha ornenbHeIx BHaax paGoThl JMGO AMis OTAENBHBIX KaTeropuii paGOTHMKOB MOXET yCTAaHaBIMBAaTHCA MHON
(0coBblit) peskim paboThl, 0GYCIOBICHHBIH MPOU3BOCTBEHHBIMU MOTPEOHOCTAMH H OTAHYAOIIMIACS OT 06LUX
npasun. OcoBblit pexum yTBepskaaeTcst paboToaTENeM C Y4ETOM MHEHHs BbIGOPHOro mpo)COr03HOro opraHa
paGOTHHKOB.

Jlns AeKypHBIX BAaXTepoB, AEKYPHBIX OOLIEKMTHSA, BOCTIMTAaTeNeH, MOBApOB M MOMLIMKOB MOCY/bI
CTOJIOBO# YCTaHAB/IMBACTCSA CMEHHbIH PEKUM PaGoThl B COOTBETCTBUM C rPaMKOM CMEHHOCTH, COCTABIIEHHBIM
aJIMMHUCTPALMEH YUPEXKICHNSA, BBIXOIHBIE IHU MPEIOCTABAIOTCA B COOTBETCTBHH C rpad)ukoM paGoTsl.

4.4. Tlpu pacnpenencHun 00A3aHHOCTEH M pabOT MeXJy COTPYAHMKAMM YUMTHIBAeTCA MX KBanupukaius,
CrIeLMaH3alus 1 JeNOBIe KauecTBa, YTO CIoCOOCTBYET KaueCTBEHHOMY M ObICTPOMY BBIMIOIHEHHIO 3aJaHHA.
4.5. IponomkutensHocTe  paboyero BPEMEHH aIMMHUCTPaTHBHO-YNPABIEHYECKOro,  yueGHO-
BCTIOMOTaTeIbHOr0, 00C1y KHBAIOLIErO NMEpPCoHana, paboyuX He MOXKET MpeBbilaTh 40 4acoB B HEEIIO.

4.6. OtnenbHBIM PabOTHHKAM NMPUKA30M MO YUPEXK/ICHHIO I TPYIOBLIM JIOTOBOPOM MOJKET ObITh YCTAHOBJIEH
MEpPCOHabHBIH pekuM  paboyero aHdA, OOYC/NOBNEHHbIH HEOOXOAMMOCTbIO ObecreyeHHs HOPMAaIbHOro
(yHKUMOHMPOBAHHSA PaGOTHI YUpPEKICHUS.

4.7. Pexum paGoThl yupexaeHHs yTBepxiJaeTcs AupeKTopoM. [Ipu 3TOM yuWThIBAETCH HEOGXOAMMOCTH
obecneyeHns HOpMaIbHOTO (YHKUHOHHPOBAHUA PabOTHI YUPEXKIACHUS.

4.8. B kaHuKyIspHOE BpeMs pabOTHUKM yueOHO-BCIOMOTraTeIbHOro M 00CyKHBalOLIEro nepcoHana, paboune
He 3aHATbIC HA OCHOBHOW paGoTe, MOIYT NMPWBIEKATHCA, C YYETOM MX CMELMaNbHOCTH M KBanM(uKauuu, K
BBITOHEHHIO X035HCTBEHHBIX PabOT B y4peskIeHHE C COXPAHEHHEM OILIaThl TPYJa M0 OCHOBHOI paboTe.

4.9. Kontpons 3a cobitoieHneM pexuma pabouero Hs OCYIECTBIAIOT 3aMeCTHTe M pykoBoauTens. O6o Beex
HapyLIeHHsAX pabOTHUKOB OHH MUCHMEHHO HH(DOPMHUPYIOT AUPEKTOPA.

4.10. Yuer pabouero BpeMeHH COTPYIHHKOB yUpeK[eHHMs BEAETCS HAa OCHOBaHMM Tabens ydera pabouero
BPEMEHM, KOTOPBI NpeACcTaBifeTca B GyXranTepuio Ui HaYuCIeHHs 3apaboTHOM MiaThl.
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5. OPSI/IOK YCTAHOBJIEHHS1, TPOBEPKH, 3AMEHBI
W NNEPECMOTPA HOPM TPYJIA

5.1. JIns ONHOPOAHBIX paGOT MOTYT pa3pabaThiBaThCs W YCTAHABJIMBATECS THIOBBIE (ME@XOTpAC/EBbIE,
oTpaciieBble, MpoecCHOHANbHbBIE W MHBIE) HOPMbI Tpyna. THINOBble HOPMBEI Tpyda paspaGaThIBalOTCS M
YTBEPIKAAKOTCA B MOPAJKE, YCTAHOBIEHHOM ynoJHOMOYeHHBIM [paButensctBomM PO DesepanbHbIM OpraHoM
WCIIOJIHUTE/BHOM BJIACTH.

Ilpu oTcyTCTBMM THUMOBBIX HOPM TPYZAa MO OTAENBHBIM BHAaM paboT M pabouMM MecTaM COOTBETCTBYIOLIME
HOpPMBI TpyAia MOTrYT pa3pabaTelBaTbCs B YUPEXKIGHHH C y4eTOM peKOMEHJAUMH OpraHM3aLyu,
ocymecTBisiomeli (GYHKUMM H MOJHOMOYMA YupeiuTens, JHOO C MpHBICYEHHEM COOTBETCTBYHOLIUX
CMELMANUCTOB B YCTAHOB/IEHHOM nopsiake (.16 MeToauyecknx pekoMeHaaLuii).

5.2. Tlo mepe COBEpIICHCTBOBAHMA MM BHEJPEHWA HOBOM TEXHMKHM, TEXHOJIOTMH W [POBEJEHUS
OpraHM3alMOHHBIX NGO MHBIX MEpONPUATHIA, 0BecTieuHBalOIMX POCT NPOU3BOJUTEILHOCTH TPY/A, & TAKKE B
Clyyae HCMOJIB30BaHMA (DM3MYECKH M MOpANbHO yCTapeBIIero 06OpYNOBAaHMs, HOPMbI TPyAa MOryT GbITh
NEePECMOTPEHBI.

5.3. Beenenue, 3aMeHa ¥ NepecMOTp HOPM TPy/ia M HOPMUPOBAHHbIX 33/laHMH NPON3BOANTCS aAMHHUCTpaLKeit
YUPEX/IeHHs 110 COTJIACOBAHHIO C NMPO(COIO3HEIM KOMHUTETOM.

5.4. O BBeGHMM HOBBIX HOPM Tpy/Ja M HOPMHPOBAHHBIX 3aaHuii paGoTHHKH OV NOKHBI GBITH H3BELIEHBI
3a61aroBpeMEHHO, HO He MO3/IHee, YeM 3a JBa Mecsua. ITopsaaok M3BeleHns pabOTHUKOB yCTaHAaBIMBAETCS
paboTozaTesieM CaMOCTOSTENBHO.

5.5. O BBelieHUM BPEMEHHBIX M DPa3OBBIX HOPM Tpyja, a TaKXKe YKPYNMHEHHBIX, KOMIUIEKCHBIX HOPM H
HOPMHPOBAHHBIX 3a/IaHMH, YCTAHOBJEHHBIX HAa OCHOBE YTBEPHKICHHBIX [OONEPALMOHHBIX HOPM Tpy.a,
PabOTHHKH MOTYT ObITh M3BEIIEHE! MEHEE HYEM 3a MECALL, HO BO BCEX CITy4asX JI0 Hauyaja BHIMONHEHHs paboT.
INpumeHeHne pabOTHMKOM MO COOCTBEHHOM WHHLMATHBE HOBBIX [IDHEMOB TPyJa W MEPEJOBOrO OMbITA,
COBEpIICHCTBOBAHHE CBOMMH CHJIaMM pabouMX MECT, NOBBILIEHHE CBOEro Mpo)ecCHOHANBHOrO MacTepeTsa H
JIOCTHXKEHHE Ha OTOH OCHOBE BBICOKOrO YPOBHSI NpPOM3BOJMTENBHOCTH HE SBISETCS OCHOBAHHEM Ul
MepecMoTpa HOpM TPyJa.

5.6. B uenax nojjepiKaHus MPOrpecCMBHOrO ypoBHs JefictByiomux B OY HOpM TpyJaa OHM MOIeKaT
o6s13aTeNbHO NPOBEpKe B NpoLIEcce aTTecTalll paboynx MecT.

5.7. Anmunuctpauus OY u npocoro3Hblii KOMUTET 0053aHBI Pa3bACHUTL KaXAOMY PaGOTHHKY OCHOBAHHSA
3aMeHbl WM MEPECMOTPa HOPM, O3HAKOMHTH €ro ¢ METOJIaMH, NMpPUEMaMu TPy/ia ¥ yCIOBHAMH, NPH KOTOPBIX
OHH JIOJDKHBI IPUMEHATBCS,

Tpodcoro3Hblit KOMUTET OKa3blBAaET BCEMEPHOE COAEHCTBUE aJIMMHUCTPALMH B 06ecreueHHH NpaBUibHOrO
YCTQHOBJICHHS HOBBIX M M3MEHEHMs IeHCTBYIOLMX HOPM, 10GMBAETCS CO3aHMS HEOOXOAMMBIX YCIOBHH st
BBITIOTHEHHS YCTAHOB/EHHBIX HOPM BCeMH pabOTHMKAMHM, aKTMBHO YYacTBYeT BO BHEIPEHHH MepeloBOro
OMbITa B 06/1aCTH HOPMHPOBAHHSA TPY/a.

6. MEPBI, HAITPABJIEHHBIE HA COBJIIOJJEHUE
YCTAHOBJIEHHBIX HOPM TPYJIA

6.1. AIMHMHHCTpalMs YYPEXK/EHHsS OCYIIECTBIIACT MEpbl, HAalpaBJCHHbIE HAa COOJIONECHHE YCTAHOBJIEHHBIX
HOpM TpyJa, BKJIIOYas ObecreyeHne HOPMasbHBIX YCIOBHMIl N BHITIOJHEHUs pabOTHWKaMM HOpM Tpyzaa. K
TAKUM YC/IOBHSM, B YACTHOCTH OTHOCATCS:

- MICTIPABHOE COCTOSIHME NOMEILCHUH, COOPY)KEHUH, MALIUH, TEXHOJIOTMYECKOH OCHACTKH M 060pyI0BaHHS;

- cBOEBpEMeHHOe 00ecneyeHne TeXHHUECKOH 1 HHOM HeoOX0AMMOI 1A paGoThl IOKyMeHTaLkel;

- HajUlexallee KayecTBO MaTepuaoB, MHCTPYMEHTOB, MHBIX CPEJCTB M NPEAMETOB, HEOOXOAMMBIX ISt
BBITIOJIHEHHS PaboThl, UX CBOEBPEMEHHOE MPe/I0CTaBIeHHe PabOTHUKY;

- YCIIOBHS TPY/Ia, COOTBETCTBYIOIINE TPEOOBAHUAM OXPaHBI TPy/ia M 6E301aCHOCTH MPOU3BOCTBA
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1. OBIIME IMOJIOKEHHUS

1.1. Tonoxkenne o cucTeMe HOpMHpOBaHMs Tpyaa (aanee - IlonoxkeHue) pa3paboTaHO B COOTBETCTBHMU C
NeHCTBYIOIUMH  HOPMATHBHO-TIDABOBLIMU aKTaMH B 00JAacTH HOPMHPOBAHMS TpyJa M HANpPABIEHO Ha
OmpejieNieHHe TPYJI0EMKOCTH BBIMOJHACMBIX paboT, YCTAHOB/NEHHE ONTHMANBHOM HArpy3KH Ha PaGOTHHMKOB,
YCHIIEHHE 3aBUCHMOCTH OMIATHI TPY/a pabOTHUKOB OT KOHEYHBIX Pe3yJbTaTOB JAEATEIbHOCTH, ONTUMHM3ALUK
3aTpar TpyJa.

1.2. Hactosee Ilonoxenne pa3paGoTaHo B COOTBETCTBMM M Ha OCHOBAHMHM CJEAYIOUIMX HOPMATHBHBIX
JIOKyMEHTOB:

- 3akon Poccuiickoii ®enepanun «O6 oGpasoBaHum»,

- Tpynosoit konekc Poceuiickoit ®esepariun,

- Ilpukas MunucrepcTa obpasoBanus M Hayku PO ot 22 nekabps 2014 r. N 1601"O npogomkutensHocTi
paboyero BpeMeHH (HOpPMax 4acoB MeJarorHyeckoli paGoThl 3a CTABKy 3apaGOTHOM ILIATBI) NeJarorHyeckKux
PabOTHHKOB U O MOPSJKE ONpejeNeHns yueGHON HarpysKu MeJarorHieckux paGOTHUKOB, OrOBApUBAEMOi B
TPYAOBOM JI0roBope",

- Ilpuka3 MunucTepcTBa Tpyaa ¥ couuanbHoi 3amuTsl PO ot 30 cenrabpsa 2013 r. Ne 504 “O6 yrsepxaeHun
METOMYECKHX pPEeKOMEHJALMii 1o pa3paboTKe CHCTEM HOPMHPOBaHMA TPyAa B TOCYAapCTBEHHBIX
(MYHHLMIATBHBIX) yUPEXKACHUAX,

- Pacnopsxenue [Npasurensctea PO or 26 Hoabps 2012r. Ne 2190-p, [NocraHosnenue Ipasutensctea PO or
11 Hos6ps 2002 r. Ne 804 «O npaBmiax pa3pabOTKM H yTBEPXKACHHSA THIIOBBIX HOPM TPyAay,

- Ilpukas MunucTepcTBa Tpyaa v coumanbHol samutel PO ot 31 mas 2013r. Ne 235 «O6 yrBepikaeHun
METO/IMYECKHX PEeKOMEHaLMii 1sl (heiepaibHbIX OPraHOB MCTIOTHATENBHON BIACTH 10 pa3paboTKe THMOBBIX
OTpAceBBIX HOPM TPYAa»,

- IpOYHEe HOPMATHBHO-TIPABOBBIE AKTHI. J

1.3. Hacrosuee ITonosenue sBasercs 0653aTebHBIM A1 MCMIONHEHHS BCeMH PabOTHUKAMH YUpexKAeHHs.

2. CHCTEMA HOPMHPOBAHWS TPYJIA

2.1. Cucrema HOPMHPOBaHHS TpyJa — COCTAaBHas YaCTh CHMCTEMbl YMpAaBJEHHA MEPCOHANOM, KOMILIEKC

MEpONpPHATHIA W PELIEeHHiT N0 OPraHU3aluK U YNPaBJIeHHIO NPOLECCOM HOPMHUPOBAHMS TPYJAA B YUPEIKACHHH,

BKJIIOYAIOIIMH:

® BbIGOP METO/I0B U CNOCOGOB yCTAHOB/NEHHUS HOPM TPYAa /Ul paGOTHUKOB PasiMYHBIX KATeropii M rpymnn
(nenaroruyeckux paboOTHHKOB, pabouMX, CMEUMANTUCTOB W APYTUX CIYXKallMX) MPH BHINOJHEHHH HMH TeX
WM MHBIX BUIOB PaGoT (hyHKUMM); ONpeeNeHHe MNOpSIKA BHEAPCHUA YCTAHOBJICHHBIX HODM Tpyja
TIPHMEHHTENBHO K KOHKPETHBIM POM3BO/ICTBEHHBIM YCIIOBUAM, paboueMy MecTy;

® OpraHu3alMiO aTTEeCTAallMM, 3aMEHbl M MEPECMOTPa HOPM TPYAOBHIX 3aTpaT Ha (ase OLEHKH YPOBHS HMX
HanpsKeHHOCTH, NPOrPECCUBHOCTH H APYTUX KaYECTBEHHBIX MOKasaTeNeH;

® CO3JaHWE CHCTEMBI TMoOKasaTenelf (NMPOM3BOJAMTENBHOCTH TPYJAA, YMCIEHHOCTH M JAPYTMX TPYHOBBIX
rnokasatenieif), OOecrieuMBalOIMX YIpaBIeHHE HOPMHPOBAHHEM TpYyJa, @ TakkKe COOTBETCTBYIOLICH
JIOKyMEHTaluu (OTYETHOH, CTATUCTHYECKO#H M Npoyei), HeoOXOAMMOI NPY pellleHnH 3a1a4 HOPMUPOBAHHSA
10 YUPEKACHHUIO B LIEJIOM H €ro NoJpasiesieHusM.

2.2. OCHOBHBIMH 3a/la4aMi HOPMUPOBAHUS TPY/Ia ABISAIOTCS:
® onpezeneHHe HeOGXOAUMO YHCIEHHOCTH MEPCOHANA M PACCTAHOBKA B POM3BOJICTBEHHOM MPOLIECCE;
® OlEHKa TPYNOBBIX 3aTPaT MO OTPAc/IEBOMY YPOBHIO H BBISBICHHE BO3MOIKHOCTEH €r0 IOCTHKEHH MIH

CHUKEHHS;

2.3. HopmupoBaHHe Tpy/ia OCYILIECTBAETCSA C Le/IbiO NOBBIIEHHS NPOU3BOIMTE/IBHOCTH TPY/a U ONTHMH3ALIUK

yNpaBlieHHs TPYJOBBIMH Pecypcami 1yTeM 3 (eKTHBHOrO MOCTPOCHMS NPOH3BOICTBEHHOTO MpoLecca.

2.4. Hopma Tpyma — Mepa 3aTpaT Tpy[a, YCTAHOBJIEHHOE 3afaHHEe MO BBINOJHEHHIO B OMNpEIENEHHBIX

OpraHM3aLHOHHO-TEXHUYECKHX YCJOBUAX OTACMbHBIX PaboT, onepauuii uiu GyHKUHM OIHHM PaGOTHUKOM HITH

rpynnoi paGoTHUKOB, HMEIOUIMX COOTBETCTBYIOLLYIO NPO(ECCHIO, CIENHAaNbHOCTD M KBATM(HKALKIO.





